
 

 

FAMILY PROMISE 
GUIDELINES FOR OVERNIGHT HOSTS 

 

1. Talk to coordinator (Dave Rayner at (248)417-7457 or drayner2748@comcast.net) to get 
a. Number and makeup of guests 
b. Phones #s contacts that will be in the building before and after you 

2. Park in the small parking lot south of the building.   Contact the Food Servers for that 
evening that should be in the building, they can let you in (if ringing the doorbell doesn’t 
get their attention, call them (?) – this doesn’t seem like a full sentence). 

3. Scheduled start time is 8:30pm, but most overnight hosts arrive earlier.   Prior to your 
night you should discuss timing with the Food Servers for that evening so they know 
when to expect you and how long they need to stay. 

4. Once you are in the building all doors should be locked from the inside.   Note that the 
inside double doors have a magnetic lock that could potentially seal you in between the 
inside and outside doors.   Be sure to have the key to those doors with you before 
locking the outside door.   The key to that door is in Craig Levitt’s mail box in the 
machine room (the small office directly behind the main hall, up ½ flight of stairs).   
There is also a switch in the closet on the north side of the hall that shuts off the magnet. 

5. You can bring your own linens/sleeping bags or use sheets that they have at St. Paul’s.  
The advantage to bringing your own is that St. Paul’s volunteers will not have to wash 
sheets when you leave since there are different overnight people every day.  There are 
no alarm clocks provided. 

6. Put on your name tags.  
7. When you arrive, check with the Food Servers to find out if there are any special needs 

for the evening or the next morning that may have been shared with them by guests.  
Then go upstairs and introduce yourself to the guests who may be in the common room 
or in their bedrooms (always knock first). 

8. Choose your room(s) on the 2nd floor.  The rooms are either end of the hall near the 
main stairway and elevator and will be labeled as Overnight Host Rooms.  One office 
has a bathroom in it, and the other requires use of the shared bathrooms with the 
guests.  Make up your beds and let guests know which room(s) you will be in.    

9. Spend time in the common room with the guests.  You may want to play with the kids, 
help with homework, read to them or talk with the guests.  Some of the guests may 
already be in their rooms getting themselves or the kids ready for bed.  Quiet time 
begins at 8:30; curfew is 9:30 and lights out (in the living area) is at 10:30. 

10. Once guests have gone to bed you can spend a little time cleaning up the common 
areas.  Lights in hallways and common areas should be turned out at 10:30.  Bathroom 
lights should remain on. 

11. Emergency numbers for St. Paul’s coordinators  are as follows: 
a. Craig Levitt – 810-240-0626 
b. Lindsay Moore – 313-234-9444 
c. Karen Voback – 810-257-4994 



 

 

d. If someone needed to go to the hospital or urgent care they would tell you the 
location they preferred.  They may have a vehicle that they could use (to take 
their child for example) or you can drive them or call 911. 

i. Local hospitals include 
1. Hurley – Grand Traverse & 5th 
2. McClaren – Ballenger Hwy & Beecher 
3. Flushing Urgent Care – Flushing & Frost 

12. In the morning, get up in time to put out breakfast and lunch items and to make coffee 
(5:45).   All should be ready by 6:15 as the bus arrives at 7:00.  Breakfast is 
smorgasbord.  For lunch just put out items for Mom’s and Dad’s assemble on their own.  
All food should be on the north shelf of the kitchen or in the left side door of the fridge.  

13. Guests are picked up by 7:00 am so as that time approaches you may need to knock on 
a door or rustle the troops if it appears someone may be sleeping in. 

14. After guests are gone please pickup and straighten, up both the upstairs and the kitchen 
area.  No need to vacuum, etc., St. Paul’s Staff will do that. 

15. If a family happens to graduate the night you are there and leave permanently you will 
need to strip their bedding.     It will need to be laundered and returned to St. Pauls.   
Take the linens with you, contact Dave Rayner and he will arrange to pick up, launder 
and return. 

16. Update the log book and leave notes for the next day’s dinner or overnight hosts if there 
is anything that you feel needs to be shared. 

17. Lock up and hit the road. 


